
03/24 

Days:  Monday Tuesday Wednesday  Thursday Friday 

Hours: ________  ________ ________ ________  ________ 

**************************************************************************** 
For Office Use Only 

Date Received____________  Dept. Code____________          Fund________________    

IMPERIAL VALLEY COLLEGE 
FINANCIAL AID OFFICE 

WORK-STUDY JOB 
DESCRIPTION FORM 2024-2025 

Job title: ___ __________Student Assistant/__________________________________________ 

Pay Rate: $ 16.00/hr. 

Agency: _______________________________________________________ 

Employment site: ________________________________________________ 

Address: _______________________________________________________ 

Job skills and qualifications required: 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

Job duties/Description:  

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

________________________________________________________________________________ 

Contact Supervisor: ___________________________________________  

Phone number: __________________________  

Total hours per week: _____________ (max 15 hours) 

Preferred work schedule:  

Number of positions________________    


	Job title: Tutor
	AgencyDepartment: Educational Talent Search Program
	Employment site: High school sites
	Address: Various address
	Job skills and qualifications required 1: Strong communication skills; ability to follow directions; ability to follow written directions;
	Job skills and qualifications required 2: Ability to tutor in math and science; ability to use technology such as Zoom to meet with students;
	Job skills and qualifications required 3: Ability to document student contacts; ability to use social media; ability to follow up with students
	Job skills and qualifications required 4: via phone; ability to speak both English and Spanish.
	Job dutiesDescription 1: Work at two high schools and its students; work with program participants in various subject matters;
	Job dutiesDescription 2: Work with participants needing help with Math, Science, English, among other subjects; call students;
	Job dutiesDescription 3: email students, reach students via social media; document participant contacts, meeting, etc; report to 
	Job dutiesDescription 4: Outreach Specialist  & Program Director on student academic progress; 
	Supervisor Contact person: Myriam Fletes
	Phone number: 760-355-6521
	Total hours per week: 15
	Hours: 3
	Tuesday: 3
	Wednesday: 3
	Thursday: 3
	Friday: 3
	Text1:  06/07/2024
	Text2:  ZL108
	Text69:  FCWS
	Text70:              2


