
05/25 

Days:  Monday Tuesday Wednesday  Thursday Friday 

Hours: ________  ________ ________ ________  ________ 

**************************************************************************** 
For Office Use Only 

Date Received____________  Dept. Code____________          Fund________________    

IMPERIAL VALLEY COLLEGE 
FINANCIAL AID OFFICE 

WORK-STUDY JOB 
DESCRIPTION FORM 2025-2026 

Job title: ___ __________Student Assistant/__________________________________________ 

Pay Rate: $ 16.90/hr. 

Agency: _______________________________________________________ 

Employment site: ________________________________________________ 

Address: _______________________________________________________ 

Job skills and qualifications required: 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

Job duties/Description:  

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

________________________________________________________________________________ 

Contact Supervisor: ___________________________________________  

Phone number: __________________________  

Total hours per week: _____________ (max 15 hours) 

Preferred work schedule:  

Number of positions________________    


	Job title: Research Assistant
	AgencyDepartment: Imperial Valley College - Office of Institutional Researchj
	Employment site: IVC
	Address: 380 E. Aten Rd Imperial CA 92251
	Job skills and qualifications required 1: Proficient in Microsoft Word, xcel, and Powerpoint. Detail oriented individual, good communication skills,
	Job skills and qualifications required 2: punctuality and experience in data entry are desirable. 
	Job skills and qualifications required 3: 
	Job skills and qualifications required 4: 
	Job dutiesDescription 1: Assist Office of Institutional Research in compiling and inputing data, creating spreadsheets,
	Job dutiesDescription 2: using powerpoint for presentation and other office related duties such as filing, word processing, and
	Job dutiesDescription 3: use of copy machine.
	Job dutiesDescription 4: 
	Supervisor Contact person: Dr. Jose Carrillo
	Phone number: 760 355 6487
	Total hours per week: 15
	Hours: 8-5pm any
	Tuesday: 8-5pm any
	Wednesday: 8-5pm any
	Thursday: 8-5pm any
	Friday: 8-5pm any
	Text1: 01/02/2026
	Text2: ZL136
	Text69: FCWS
	Text70: 1


