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Title V

Title VII

The Americans 
with Disabilities 

Act of 1990 
(ADA)

The Age 
Discrimination in 
Employment Act 

(ADEA)

The California 
Fair Employment 
and Housing Act 

(FEHA)

Proposition 209 Legislation
Equal 

Employment 
Opportunity 

Laws

California State 
Law

Federal
Law

Title V: Requires steps to promote 
faculty and staff equal employment 
opportunity

. Title VII: Prohibits employment 
practices that discriminate because 
of race, color, national origin, sex 
and religion

The Americans with Disabilities 
Act:  Expands equal employment 
opportunity and full inclusion for 
people with disabilities

The Age Discrimination in 
Employment Act: Prohibits 
employment discrimination against 
persons 40 years of age or older

The California Fair Employment 
and Housing Act: Provides 
employees with protection from 
discrimination, retaliation and 
harassment in all terms of 
employment 

Proposition 209:  Prohibits against 
discrimination or preferential 
treatment by state and other public 
entities



Confidentiality 

All committee members are always held to a strict code of 
confidentiality throughout all steps of the screening process

If violated, the member may be subject to be restricted from 
serving on future committees

If confidentiality is compromised, the recruitment may need to 
be closed



Conflict of Interest

• Board Policy 7310 - IVC Nepotism Policy
• Potential Conflicts of Interest
• Recognize Potential Biases or Conflicts of Interest

• Never share personal experiences
• Remove yourself from the screening committee
• Cannot serve dual roles

• reference & screening committee member

• Not Revealing a Conflict of Interest



Five
Categories 

of Bias

1 Similarity
People like me are 
better

2 Expedience
Make snap judgements; if it 
feels familiar and easy it must 
be true

3 Experience
Experience:
My perceptions 
are accurate

4 Distance
Closer is better 
than distant

5 Safety:
Bad is stronger 
than good

Example:
Finding out someone went to the same college as 
you, and you  perceive them as being better suited 
for a position. 

Similarity 
Example:
Finding a candidate that worked/attended a 
prestigious school and because of this favor the 
candidate and  fail to notice red flags in their 
application or interview. 

Expedience
Example:
You have an expectation that a candidate will 
answers an interview question in certain way 
and If they do, you evaluate that candidate 
more favorably.

Experience

Example:
You have a candidate who lives in Florida and 
you conclude they would not be a viable 
candidate because they are not close enough to 
our campuses.

Distance 

Example:
You decided not to select the candidate who 
moves around a lot because you think they may 
be a risk. Instead of understanding they are in 
the military. 

Safety 



Step 1: 
Position Post

Step 2: 
First 
Committee 
Meeting 

Step 3: 
Submit Interview 
Questions

Step 4: 
Review 
Candidates

Step 5: 
Second Committee 
Meeting

Step 6
First Level 
Interview

Step 7
Second 
Level 
Interview

Recruitment Process 
Posting Period for Recruitment



Role of Screening 
Committee

Screening 
Committee 

Chair

Screening 
Committee 
Members

Make 
Recommendation 

of Viable 
Candidates

The role of the screening committee is to 
Ensure recommendation of the most viable 
candidate for the position based on objective, 
job-related criteria
 



Discuss 
Norming/Rating

Review position 
announcement

Draft interview 
questions and 
activities

Confirm timeline 
of the committee

Determine first  
Interview Schedule

First 
Meeting 
Expectation



Human Resources Contact

Sheila Dorsey – Freeman
Human Resources Analyst – Educational Administrators and Full – Time Faculty
760-355-6413
sheila.freeman@imperial.edu

Gloria Arrington
Human Resources Analyst – Classified Management and Classified
760-355-6208
gloria.arrington@imperial.edu

mailto:sheila.freeman@imperial.edu
mailto:gloria.arrington@imperial.edu
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